





TABLE OF CONTENTS Page

I PURPOSE 4
. CONTRACT PERIOD 4
. SMALL, WOMAN- and/or MINORITY-Owned Business (SWaM) 4
Iv. VASCUPP EXPANDED COOPERATIVE LANGUAGE 4
V. STATEMENT OF NEEDS 5
V. GENERAL TERMS AND CONDITIONS 10
VIil.  SPECIALTERMS AND CONDITIONS 19
ATTACHMENTS:
A: INQUIRY FORM 24
B: CONFLICT OF INTEREST STATEMENT 25
C: CONTRACTOR DATA SHEET 26
D: REFERENCES 27
E: SAMPLE CONTRACT 28
F: STANDARDS OF CONDUCT 29
G: RESIDENTIAL BOILER LOCATIONS AND MODEL NUMBERS 30
H. BID FORM 31






Use of this contract(s) does not preclude any participating entity from using other contracts or competitive
processes as the need may be.

STATEMENT OF NEEDS:

A. REQUIREMENTS

Contractor shall furnish Full-Service Maintenance Services on bo  heating systems and  ated equipment
(including all necessary parts, labor, supervision, materials, and equipment) on all residential heating hot water
and steam boiler systems for the Institute in accordance with the terms and conditions and specification set
forth herein.

Contractor shall provide the following services:

1. Preventive Maintenance Services: Regularly scheduled monthly and annual preventive maintenance
services.

2. Non-Emergency Repair Services: Repair services not included in regularly scheduled preventive
maintenance services.

3. Emergency Repair Services: Repair services required due to sudden, accidental or catastrophic
equipment failures.

4. Improvement-Enhancement Services: Services requested to provide/perform improved/enhanced
system operating efficiency or replacement.

B. PREVENTIVE MAINTENANCE SERVICES

Contractor shall perform all preventive maintenance and inspection services necessary to maintain residential
boiler heating systems including equipment/parts/components in optimum operating condition in accordance
with Original Equipment Manufacture’s recommendations. Services shall be performed on boilers listed in the
attachment “VMI Residential Boilers”.

Preventive maintenance services shall be performed during the annual heating system defined as September 1
through April 30. The contract period for the first year will begin at the time of award and end June 30, 2023.
Optional renewals will begin annually on 1 July and expire on 30 June.

Residential boiler heating systems shall include all associated and related equipment including boilers (hot water
and steam), circulating pumps, expansion tanks, valves, thermostats, controllers, dampers, radiators, plumbing
and piping, motors, etc.

Contractor shall furnish all equipment and tools required to perform services specified in this proposal.

Contractor shall clean-up after providing/performing all services including, but not limited to, proper disposal of
part containers, shipping crates, used parts, used oil etc..

Contractor shall submit with their proposal a preventive maintenance plan and schedule that lists tasks to be
performed and frequency (including monthly and annual) for all boiler heating systems.



Contractor shall provide records of preventive maintenance services performed. Records shall indicate, at a
minimum, the date last scheduled inspection was performed, preventive maintenance performed, noted
deficiencies, and any other pertinent information.

Preventive maintenance  vices shall be performed on a lump sum price basis.

C. NON-EMERGENCY REPAIR SERVICES

Contractor shall be responsible for non-emergency repair services, which are not included in preventive

maintenance services. The contractor will be required to provide a not-to-exceed time and material estimate

and descriptive information of the work. Work approved by the Institute will be scheduled prior to

commencement. The Institute res: ‘es the right to bid separately any non-emergency repair services and
er itl right to purchase parts and materials from other sources.

Material, parts and supply costs shall be billed at Contractor’s actual invoice costs (Contractor shall furnish
copies of all invoices for materials) or discount off the list price. The Contractor shall receive written
authorization from the Institute prior to proceeding with quoted non-emergency repair services.

D. EMERGENCY REPAIR SERVI( 5
Contractor shall be responsible for emergency repair services due to sudden, accidental or catastrophic
equipment failures. Emergency repair services shall be performed on a time 1d material basis.

Material, parts and supply costs shall be billed at Contractor’s actual invoice costs (Contrac  shall furnish
copies of all invoices for materials) or dis  int off the list price. The Contractor shall receive authorization
the Institute prior to proceeding with emergency/repair services.

Contractor shall be available for 24-hour emergency service, seven days per week, weekends and holidays
included. Contractor shall provide an emergency repair telephone number. Contractor shall, upon notification
from the Institute of an emergency, dispatch a technician on site within two (2) hours.

Transportation, travel t and oth: related expenses will not be paid separately, but shall be included in
the proposed hourly ra

E. IMPROVEMENT-ENHANCEM T SERVICES

Services to improve or enhance equipment operating efficiency or replacement may be requested by the
Institute on an as needed hourly labor rate basis. Transportation, travel time and other expenses will not be paid
for separately, but shall be included in the proposed hourly rates.

Materials, parts and supplies required in the performance of improvement-enhancement services may be
provided by the contractor, but the Institute will only pay the actual cost for the materials, parts, and supplies.

The contractor will be required to provide a not-to-exceed estimate of the cost and descriptive information of
the work. Work approved by the Institute will be scheduled prior to commencement. The Institute reserves the
right to bid separately any improvement-enhancement services and reserves the right to purchase parts and
materials from other sources.
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CONTRACTOR PERSONNEL

HV'*7 '~~~ Mechanic/Supervisor:
Distinguishing features of the work:

a. Performs Master level HVAC work with responsibility for determining work methods to
be used in accomplishing assignments.

b. Plans working details and follows sketches, HVAC diagrams, and/or blueprints.

c. Routine supervision of one or more assistants should be expected.

Examples of Duties:
a. Planand perform work according to required code.
b. Troubleshoots and repairs all types of Residential and Commercial HVAC equipment.
c. Perform other HVAC related duties as may be assigned.

Requirement of Craft:

a. Must be qualified through factory or other training to work on specific makes and types
of equipment to be repaired/serviced. Proof of completion to be submitted by the
Contractor when requested by the Agency.

b. Shall be appropriately certified/licensed by the Commonwealth of Virginia Department
of Professional and Occupational Regulations to perform HVAC and related mechanical
work.

c. Prior experience of five (5) years or more with same or other HVAC companies.

HVAC Mechanic:
Distinguishing features of the work:

a. Performs Journeyman level HVAC work with responsibility for determining work
methods to be used in accomplishing assignments.

b. Plans working details and follows sketches, HVAC diagrams, and/or blueprints.

Examples of duties:

a. Planand perform work according to required code.

b. Troubleshoots and repairs all types of Residential and Commercial HVAC equipment.

c. Installs all types of Residential and Commercial HVAC equipment.

d. Perform other HVAC related duties as may be assigned.

Requirements of Craft:

a. Must be qualified through factory or other training to work on specific makes and types
of equipment to be repaired or serviced. Proof of completion to be submitted by the
Contractor when requested by the Agency.

b. Shall be appropriately journeyman certified/licensed by the Commonwealth of Virginia
Department of Professional and Occupational Regulations to perform HVAC and related
mechanical work.

c. Prior experience of five (5) years or more with same or other HVAC companies.






maintenance services shall be coordinated with the Contract Administrator a minimum of three business
days in advance of performing the work.

PROCEDURES FOR AFTER HOURS EMERGENCY SERVICE CALLS:

After Hours Emergency calls are defined as calls for service between the hours of 4:00PM and 7:30AM,
Monday through Friday. Weekend emergency calls are defined as calls for service between the hours of
4:00PM Friday until 7:30AM Monday.

Contractor shall, upon notification from the Institute of an emergency, have a technician on site within
two (2) hours.

The Contractor shall report to the VMI Physical Plant standby representative to check-in.

Once the Contractor has made the necessary repairs, they shall check out with the VMI Physical Plant
standby representative.

The Contractor is to submit to the VMI Physical Plant the next business day a work ticket showing hours
worked and materials used.

Contractor shall charge no more than 1- % times the fixed hourly rate for the individual performing the
service for after-hours emergency calls.

CONTRACTOR RESPONSIBILITIES:

The Contractor shall provide an on-call number to the Institute that will enable 24-hour service, 365 days
ayear.

The Contractor shall be responsible for providing the appropriate tools, equipment, and skilled
personnel required to accomplish the work and for adequately supervising them during the performance
of the task to assure that the work is accomplished in compliance with all applicable NEC laws,
ordinances, rules, regulations and codes, including OSHA requirements, and any dated version of the
Virginia Uniform Statewide Building Code issued by the Department of Housing and Community
Development in effect during the contract period. All work performed under this contract shall be done
in a manner that will not adversely affect the integrity of the building’s electrical, fire protection and life
safety systems or any other building’s features that will overload or render useless any circuit or groups
of circuits.

The Contractor shall be responsible to assure that all materials used comply with all applicable laws,
ordinances, rules, regulations and codes and are compatible with pre-existing HVAC materials and
equipment of the building(s) involved.

USE OF PREMISES:

On or about the premises and adjacent areas, the Contractor shall cause all apparatus, storage of
materials and activities of workers to be confined to the limits indicated by law, ordinances, permits and
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the directions of the Contra  \dministrator and shall not encumber or permit the premises or adjacent
areastobeencuml ‘edw such materials or apparatus. The work site shall be kept in such orderly
fashion as will not unduly interfere with the progress of the work or the work of any ot/ *Contractor.

2. The Contractor shall be responsible for repairing or replacing any work damaged by his operation
immediately after notificatic 2y the Contract Administrator of damages found to any work at the site.

3. It shall be the responsibility of the Contractor to report to the Contract Administrator any damages
found prior to any work at the site.

M. ACCESL . D AND INSPEC DN OF WORK:

1. The Contract Administrator, his/her agents, any public authority and their representative shall at all
times have access to the work, v ereveritisin preparation or progress. Contractor shall provide safe
facilities for such access and for inspection.

2. If the contract documents, the Contract Administrator’s or agent’s instructions, laws, ordinances or
regulations of any public aul rity require any work to be tested or approved, Contractor shall give the
Contract Administrator or agent timely notice of its readiness for inspection by the proper authorities. If
any such work shall be covered up without approval or consent, it must, if required by the Contract
Administrator or agent or otl  proper authorities, | uncovered for examination at Contractor’s
expense.

3. Residential boilers and their locations are listed in Appendix G.

VI. GENERALTERMS AND CONDITIONS

A. PURCHASII'™ MANU*'- This sc itation is subject to the provisions of the Commonwealth of Virginia’s
Purchasing Manual for Institutions of Higher Education and Their Vendors and any revisions thereto, which are
hereby incorporated into this contract in their entirety. A copy of the manual is available for review in
Procurement Services, or accessed electronically at https://vascupp.org

Tttt T This solicitation and any resulting contract shall be governed in all
respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be
brought in the courts of the Commonwealth. The Contractor shall comply with applicable federal, state and
local laws and regulations.

C. ANTI-DISCRIMINATION: By s mitting their (bids/proposals), (bidders/offerors) certify to the
Commonwealth that they will cc  orm to the provisions of the Federal Civil Rights Act of 1964, as amended,
as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians
With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act
(VPPA). If the award is made to a faith-based organization, the organization shall not discriminate against any
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recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's
religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color,

1 or national origin and shall be subject to the same rules as other organizations that contract with
public bodies to account for the use of the funds provided; however, if the faith-based organization segregates
public funds into separate accounts, only the accounts and programs funded with public funds shall be subject
to audit by the public body. (Code of Virginia, § 2.2-4343.1E).

in every contract over $10,000 the provisions in 1 and 2 below apply:

1. During the performance of this contract, the contractor agrees as follows:

a. The contractor will not discriminate against any employee or applicant for employment because of race,
religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to
discrimination in employment, except where there is a bona fide occupational qualification reasonably
necessary to the normal operation of the contractor. The contractor agrees to post in conspicuous
places, available to employees and applicants for employment, notices setting forth the provisions of
this nondiscrimination clause.

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, will state that such contractor is an equal opportunity employer.

¢. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation
shall be deemed sufficient for the purpose of meeting these requirements.

d. If the Contractor employs more than five employees, the Contractor shall (i} provide annual training
on the Contractor’s sexual harassment policy to all supervisors and employees providing services in
the Commonwealth, except such supervisors or employees that are required to complete sexual
harassment training provided by the Department of Human Resource Management, and (ii) post the
Contractor’s sexual harassment policy in (a) a conspicuous public place in each building located in the
Commonwealth that the Contractor owns or leases for business purposes and (b) the Contractor’s
employee handbook.

e. The requirements of these provisions 1. And 2. are a material part of the contract. If the Contractor
violates one of these provisions, the Commonwealth may terminate the affected part of this contract
for breach, or at its option, the whole contract. Violation of one of these provisions may also result in
debarment from State contracting regardless of whether the specific contract is terminated.

f. In accordance with Executive Order 61 (2017), a prohibition on discrimination by the Contractor, in its
employment practices, subcontracting practices, and delivery of goods or services, on the basis of race, sex,
color, national origin, religion, sexual orientation, gender identity, age, political affiliation, disability, or veteran
status, is hereby incorporated in this contract.

2. The contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so
that the provisions will be binding upon each subcontractor or vendor.

D. ETHICS IN PUBLIC CONTRACTING: By submitting their (bids/proposals), (bidders/offerors) certify that their
(bids/proposals) are made without collusion or fraud and that they have not offered or received any
kickbacks or inducements from any other (bidder/offeror), supplier, manufacturer or subcontractor in
connection with their (bid/proposal), and that they have not conferred on any public employee having
official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of
money, services or anything of more than nominal value, present or promised, unless consideration of
substantially equal or greater value was exchanged.
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d. The following shall be deemed to be the date of payment: the date of postmark in all cases where
payment is made by mail, or the date of offset when offset proceedings have been instituted as
authorized under the Virginia Debt Collection Act.

e. Unreasonable Charges. Under certain emergency procurements and for most time and material
purchases, final job costs cannot be accurately determined at the time orders are placed. In such cases,
contractors should be put on notice that final payment in full is contingent on a determination of
reasonableness with respect to all invoiced charges. Charges which appear to be unreasonable w be
researched and challenged, and that portion of the invoice held in abeyance until a settlement can be
reached. Upon determining that invoiced charges are not reasonable, the Commonwealth shall
promptly notify the contractor, in writing, as to those charges which it considers unreasonable and the
basis for the determination. A contractor may not institute legal action unless a settiement cannot be
reached within thirty (30) days of notification. The B-3 provisions of this section do not . 2ve an agency
of its prompt payment obligations with respect to those charges which are not in dispute (Code of
Virginia, § 2.2-4363).

2. To Subcontractors:

a.  Within seven (7) days of the Contractor’s receipt of payment from the Commonwealth, a Contractor awarded a
contract under this solicitation is hereby obligated:

(1) To pay the sub-contractor(s) for the proportionate share of the payment received for work performed
by the sub-contractor(s) under the contract; or

(2) To notify VMI and the sub-contractor(s), in writing, of the Contractor’s intention to withhold payment
and the reason.

b. The Contractor is obligated to pay the sub-contractor(s) interest at the rate of one percent per month (unless
otherwise provided under the terms of the contract) on all amounts owed by the Contractor that remain unpaid
seven (7) days following receipt of payment from the Commonwealth, except for amounts withheld as stated
in (2) above. The date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.
These provisions apply to each sub-tier Contractor performing under the primary contract. A Contractor’s
obligation to pay an interest charge to a sub-contractor may not be construed to be an obligation of the
Commonwealth.

3. Each prime Contractor who wins an award in which provision of a SWaM procurement plan is a condition to the
award, shall deliver to the contracting agency or institution, on or before request for final payment, evidence and
certification of compliance (subject only to insubstantial shortfalls and to shortfalls arising from sub-contractor
default) with the SWaM procurement plan. Final payment under the contract in question may be withheld until
such certification is delivered and, if necessary, confirmed by the agency or institution, or other appropriate
penalties may be assessed in lieu of withholding such payment.

4. The Commonwealth of Virginia encourages contractors and subcontractors to accept electronic and
credit card payments.

K. PRECEDENCE OF TERMS: The following General Terms and Conditions COMMONWEALTH OF VIRGINIA
PURCHASING MANUAL for INSTITUTIONS OF HIGHER EDUCATION and THEIR VENDORS, APPLICABLE LAWS
AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC CONTRACTING, IMMIGRATION REFORM AND CONTROL
ACT OF 1986, DEBARMENT STATUS, ANTITRUST, MANDATORY USE OF STATE FORM AND TERMS AND
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present VMI with all vouchers and records of expenses incurred and savings realized. VMI s e
the right to audit the records of the contractor as it deems necessary to determi  cos o>rsavi . Any
claim for an {justment in price under this provision must be asserted by written notice to tl
Purchasing Agency within thirty (30} days from the date of receipt of the wi en order from the
Purchasing Agency. If the parties fail to agree on an amount of adjustment, the question of an increase or
decrease in the contract price or time for performance shall be resolved in accordance with the
procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is none, in
accordance with the disputes provisions of the Commonwealth of Virginia Vendors Manual. Neither the
existence of a claim nor a dispute resolution process, litigation or any other provision of this contract shall
excuse the contractor from promptly complying with the changes ordered by the Purchasing Agency or
with the performance of the contract 'nerally.

ATT'TICH ST 770DS AMT TTTT TS VMI may acquire other goods or services that the supplier provides than those
specitically soncited. VMI reserves the right, subject to mutual agreement, for the Contractor to provide additional
goods and/or services under the same pricing, terms, and conditions and to make modifications or enhancements to
the existing goods and services. Such additional goods and services may include other products, components,
accessories, subsystems, or related services that are newly introduced during the term of this Agreement. Such
additional goods and services will be provided to VMI at favored nations pricing, terms, and conditions.

DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and
conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and
hold the contractor responsible for any resulting additional purchase and administrative costs. This remedy shall
be in addition to any other remedies which the Commonwealth may have.

Tavrs: Sales to the Commonwealth of Virginia are normally exempt from State sales tax. State sales and
use tax certificates of exemption, Form ST-12, will be issued upon request. Deliveries against this contract shall
usually be free of Federal excise and transportation taxes. The Commonweaith’s excise tax exemption registration
number is 54-73-0076K.

If sales or deliveries against the contract are not exempt, the Contractor shall be responsible for the
payment of such taxes unless the tax law specifically imposes the tax upon the buying entity and prohibits the
Contractor from offering a tax-included price

USE OF BRAND NAMES: Unless otherwise provided in this solicitation, the name of a certain brand, make
or manufacturer does not restrict Offerors to the specific brand, make or manufacturer named, but conveys
the general style, type, character, and quality of the article desired. Any article which the public body, in its
sole discretion, determines to be the equivalent of that specified, considering quality, workmanship,
economy of operation, and suitability for the purpose intended, shall be accepted. The Offeror is responsible
to clearly and specifically identify the product being offered and to provide sufficient descriptive literature,
catalog cuts and technical detail to enable the Commonwealth to determine if the product offered meets
the requirements of the solicitation. This is required even if offering the exact brand, make or manufacturer
specified. Normally in competitive sealed bidding only the information furnished with the bid will be
considered in the evaluation. Failure to furnish adequate data for evaluation purposes may result in declaring a
bid nonresponsive. Unless the Offeror clearly indicates in its proposal that the product offered is an equivalent
product, such proposal will be considered to offer the brand name product referenced in the solicitation.

TRANSPORTATION AND PACKAGING: By submitting their proposals, all Offerors certify and warrant that
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tl price offered for FOB destination includes only the actual freight ra costs at the lowest and best rate
and is based upon the actual weight of the goods to be shipped. Exc t as otherwise specified herein, standard
commercial packaging, packing and shipping containers shall be used. All shipping containers shall be legibly
marked or labeled on the outside with purchase order number, commodity description, and quantity.

U. INSURA™~T- By signing and submitting a bid or proposal under this solicitation, the bidder or offeror
certifies that if awarded the contract, it will have the following insu  1ce coverage at the time the contract is
varded. For construction contracts, if any subcontractors are involved, the subcontractor will have workers’
compensation insurance in accordance with §§ 2.2-4332 and 65 800 et seq. of the Co.  of Virginia. The
Offeror furtl  certifies that the contractor and any subcontractors will maintain these insurance coverage
during the entire term of the contract and that all insurance coverage will be provided by insurance
companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVER/ ~7" AN * " *ITS:

1. Workers’ Compensation - Statutory requirements and benefits. Coverage is compulsory for employers of three or
more employees, to include the employer. Contractors who fail to notify the Commonwealth of increa  in the
number of employees that change their workers’ compensation requirements under the €' ===~ during
the course of the contract shail be in noncompliance with the contract.

2. Employer’s Liability - $100,1 1.

3. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate. Commercial General
Liability is to include bodily jurv and property damage, personal injury and advertising injury, products and
completed operations coverage. e Commonwealth of Virginia shall be added as an additional insured to the
policy by an endorsement.

4. Automobile Liability - $1,00 )00 combined single limit. (Required only ii  motor vehicle not owned by the
Commonwealth is to be used in the contract. Contractor must assure that the required coverage is maintained
by the Contractor (or third party owner of such motor vehicle.)

Profession/Service Limits

Accounting $1,000,000 per occurrence, $3,000,000 aggregate
Architecture $2,000,000 per occurrence, $6,000,000 aggregate
Asbestos Design, Inspection or Abatement Contractors $1,000,000 per occurrence, $3,000,000 aggregate

Health Care Practitioner (to include Dentists, Licensed Dental
Hygienists, Optometrists, Registered or Licensed Practical
Nurses, Pharmacists, Physicians, Podiatrists, Chiropractors,
Physical Therapists, Physical Therapist Assistants, Clinical
Psychologists, Clinical Social Workers, Professional
Counselors, Hospitals, or Health Maintenance

Qrganizations.) Code of Virginia § 8.01-581.15
https://law.lis.virginia.gov/vacode/title8.01/chapter21.1/section8.01-581.15/
Insurance/Risk Management $1,000,000 per occurrence, $3,000,000 aggregate
Landscape/Architecture $1,000,000 per occurrence, $1,000,000 aggregate
Legal $1,000,000 per occurrence, $5,000,000 aggregate
Professional Engineer $2,000,000 per occurrence, $6,000,000 aggregate
Surveying $1,000,000 per occurrence, $1,000,000 aggregate

V. ANPM~''7T*1ENT OF AWARD: Upon the award or the announcement of the decision to award a contract as a
result of this solicitation, VMI will publicly post such notice on the DGS/DPS eVA web site
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(www.eva.virginia.gov) for a minimum of 10 days.

. D77 mmEE 7K~ During the performance of this contract, the contractor agrees to (i) provide a
drug-tree workplace tor the contractor's employees; (ii) post in conspicuous places, available to employees
and applicants for employment, a statement notifying employees that the unlawful manufacture, sale,
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the
contractor's workplace and specifying the actions that will be taken against employees for violations of such
prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the
contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be
binding upon each subcontractor or vendor.

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with a specific contract awarded to a contractor, the employees of whom are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance or marijuana during the performance of the contract.

NOM™'“"RIMINATION OF ~*'TRACTORS: A bidder, offeror, or contractor shall not be discriminated
against In the solicitation or award of this contract because of race, religion, color, sex, national origin, age,
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination
in employment or because the Offeror employs ex-offenders unless the state agency, department or institution
has made a written determination that employing ex-offenders on the specific contract is not in its best
interest. If the award of this contract is made to a faith- based organization and an individual, who applies for
or receives goods, services, or disbursements provided pursuant to this contract objects to the religious
character of the faith-based organization from which the individual receives or would receive the goods,
services, or disbursements, the public body shall offer the individual, within a reasonable period of time
after the date of his objection, access to equivalent goods, services, or disbursements from an alternative
provider.

eVA BUSINESS-T ~~’ERNMENT VENDOF ™~"'STRATION, CQ*'"™"*"™< ~*~'D ORDERS: The eVA Internet
electronic procurement solution, web site portal www.eVA.virginia.gov, streamlines and automates
government purchasing activities in the Commonwealth. The eVA portal is the gateway for vendors to
conduct business with state agencies and public bodies. All vendors desiring to provide goods and/or
services to the Commonwealth shall participate in the eVA Internet e-procurement solution by completing
the free eVA Vendor Registration. All Offerors must register in eVA and pay the Vendor Transaction Fees
specified below; failure to register will result in the proposal being rejected.

Vendor transaction fees are determined by the date the original purchase order is issued and the current fees
are as follows:

a. Forordersissued july 1, 2014, and after, the Vendor Transaction Fee is:
(i) DSBSD-certified Small Businesses: 1%, capped at $500 per order.
(il)Businesses that are not DSBSD-certified Small Businesses: 1%, capped

at $1,500 per order.

b. Refer to Special Term and Condition “eVA Orders and Contracts” to identify the number of
purchase orders that will be issued as a result of this solicitation/contract with the eVA

17






For purposes of this Section, “State workplace” includes any location, permanent or temporary, where a
Commonwealth employee performs any work-related duty or is representing VMI, as well as surrounding
perimeters, parking lots, outside meeting locations, and means of travel to and from these locations.
Communications are deemed to occur in a State workplace if the Contract Worker reasonably should know
that the phone number, email, or other method of communication is associated with a State workplace or is
associated with a person who is a State employee.

The Commonwealth of Virginia may require, at its sole discretion, the removal and replacement of any
Contract Worker who the Commonwealth reasonably believes to have violated this Section.

This Section creates obligations solely on the part of the Contractor. Employees or other third parties may
benefit incidentally from this Section and from training materials or other communications distributed on this
topic, but the Parties to this agreement intend this Section to be enforceable solely by the Commonwealth
and not by employees or other third parties.

vii. SPECIAL TERMS AND CONDITIONS

1. ADDITIONAL USERS: This procurement is being conducted on behalif of state agencies, institutions and other public bodies
who may be added or deleted at any time during the period of the contract. The addition or deletion of authorized users
not specifically named in the solicitation shail be made only by written contract modification issued by VMI and upon mutual
agreement of the Contractor. Such modification shall name the specific agency added or deleted and the effective date. The
Contractor shall not honor an order citing the resulting contract unless the ordering entity has been added by written
contract modification.

2. AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract for five (5) years after
final payment, or until audited by the Commonwealth of Virginia, whichever is sooner. VM|, its authorized agents, and/or
state auditors shall have full access to and the right to examine any of said materials during said period.

3. “'*"ARD OF CONTRACT: Selection shall be made of two or more offerors deemed to be fully qualified and best suited among
those submitting proposals on the basis of the evaluation factors included in the Request for Proposals, including price, if so
stated in the Request for Proposals. Negotiations shall be conducted with the offerors so selected. Price shall be
considered, but need not be the sole determining factor. After negotiations have been conducted with each offeror so
selected, VMI shall select the offeror which, in its opinion, has made the best proposal, and shall award the contract to that
offeror. The Commonwealth may cancel this Request for Proposals or reject proposals at any time prior to an award, and is
not required to furnish a statement of the reasons why a particular proposal was not deemed to be the most advantageous
(Code of Virginia, § 2.2-4359D). Should the Commonwealth determine in writing and in its sole discretion that only one
offeror is fully qualified, or that one offeror is clearly more highly qualified than the others under consideration, a contract
may be negotiated and awarded to that offeror. The award document will be a contract incorporating by reference all the
requirements, terms and conditions of the solicitation and the Contractor’s proposal as negotiated.

4. CANCELLATION OF “~*""RACT: VMI reserves the right to cancel and terminate any resulting contract, in part or in whole,
without penalty, upon bu days written notice to the Contractor. In the event the initial contract period is for more than 12
months, the resulting contract may also be terminated by the Contractor, without penalty, after the initial 12 months of the
contract period upon 60 days written notice to the other party. Any contract cancellation notice shall not relieve the
Contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of
cancellation.
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- a certification signed by Contractor that it has made all reasonable efforts to obtain the good or the raw
materials comprising the good procured by the Commonwealth at a lower cost from a different source located
outside of the country against which the tariff has been imposed.

- a certification signed by Contractor that the documentation, statements, and any other evidence it submits in
support of its request for a price increase under this Section are true and correct, and that the Contractor
would otherwise be unable to perform under this Agreement without such price increase.

- asrequested by the Commonwealth, written instructions authorizing the Commonwealth to request additional
documentation from individuals or entities that provide the good or the raw materials to verify the information
submitted by Contractor.

If the Commonwealth agrees to a price increase pursuant to this Section, the parties further agree to add the
following terms to this Agreement:

- During the Term and for five (5) years after the termination of this Agreement, Contractor shall retain, and the
Commonwealth and its authorized representatives shall have the right to audit, examine, and make copies of,
all of Contractors books, accounts, and other records related to this Agreement and Contractor’s costs for
providing goods to the Commonwealth, including, but not limited to those kept by the Contractor’s agents,
assigns, successors, and sub-contractors.

- Notwithstanding anything to the contrary in this Agreement, the Commonwealth shall have the right to
terminate this Agreement for the Commonwealth’s convenience upon 15 days’ written notice to Contractor.

In the event the import duty or tariff is repealed or reduced prior to termination of this Agreement, the
increase in the Commonwealth’s contract price shall be reduced by the same amount and adjusted
accordingly.

- Any material misrepresentation of fact by Contractor relating in any way to the Commonwealth’s payment of
additional sums due to tariffs shall be fraud against the taxpayer’s of the Commonwealth and subject Contractor to
treble damages pursuant to the Virginia Fraud Against Taxpayers Act.

vil. METHOD OF PAYMENT

The Contractor will be paid on the basis of invoices submitted in accordance with the RFP and negotiations.

IX. PRICING SCHEDULE

The Contractor shall provide pricing for all products and services included in proposal indicating one-time and on-
going costs

X. ATTACHMENTS

Attachment A: Unc  standing of Requirements Attachment B:

Conflict of Interest Statement Attachment C: Contractor’s Data

Sheet Attachment D: References

Attachment E: SWAM (Small, Woman- and Minority-owned Businesses) Utilization Plan
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ATTACHMENT B
IFB #V211-23-003

CONEFLICT OF INTEREST STATEMENT

The following information is required as part of your response to this solicitation. Failure to complete and
submit this form may result in disqualification of your proposal as non-responsive.

NAME: HTF Mechanical Services

ADDRESS: 1026 White House Rd / PO Box 618

CITY/STATE: Moneta, VA 24121

TELEPHONE NUMBER: _ 540-297-9818

FEDERAL ID NUMBER (FIN): _ 4-1544551

THE ABOVE FIRM IS A: (CHECK, AS APPLICABLE)

(x) SMALL BUSINESS

() WOMAN-OWNED BUSINESS () SOLE PROPRIETORSHIP
() MINORITY-OWNED BUSINESS () PARTNERSHIP
() VETERAN-OWNED BUSINESS (x) CORPORATION

RELATIONSHIP WITH VIRGINIA MILITARY INSTITUTE: Vendor

IS ANY MEMBER OF THE FIRM AN EMPLOYEE OF THE COMMONWEALTH OF VIRGINIA WHO HAS A PERSONAL
INTEREST IN THIS CONTRACT PURSUANT TO THE CODE OF VIRGINIA, SECTION 2.1-639.1-639.247 ( ) YES  (x) NO

IF YES, EXPLAIN:

Q,AV/ ¢ L7 June , 2022

SIGyATURE OF OFFEROR DATE
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ATACHMENT F

VMI CONTRACTOR/ VENDOR STANDARDS OF CONDUCT

The contractor shall be responsible for controlling employee conduct, for assuring that its employees are not
boisterous or rude, and that they are not engaging in any destructive or crumunal activity.

Foul language of any kind will not be tolerated. Engaging in verbal or physical behavior that causes distress to
cadets, faculty, statt and/or employees will result m immediate removal from the job site.

All employees of the contractor and subcontractors shall wear mmuforms or other appropriate Institute approved
attire at all tmes to designate their athiliation with the contractor.

Brandishing a fircarm, whether threatening or non-threatetung, will result m immediate removal from the job site.

Contractor’s employees who appear to be under the mfluence of alcohol or other substance shall not be permitted

on VMI property.

Contractor’s employees shall not use VMI owned equipment without the distinct permission of the Director of
Physical Plant or Director of Construction or their designees. This equipment includes but is not limited to
telephones and computers, hand tools and operable equipment.

The contractor 1s also responsible for msuring that its employces do not disturb papers on desks, or open desk
drawers, cabinets or briefcascs, or use the Institute equipment and the like, except as authorized m the preceding

paragraph,

Smoking is not permitted on Post or at other VMI owned property except in d--*—1ated areas as indicated by
General Order 45. Tobacco use in VMI-owned or leased buildings, covered walkways, temporary enclosed
structures, trailers, and tents as well as structures placed on state-owned property by contractors or vendors 1s
prohibited. Tobacco use in VMI provided vehicles 1s prohibited. Outside smoking or tobacco use will not be
permitted within 50 feet of building entrances or exits. Smoking will not be permitted in outside areas identified
as hazardous areas.

Agreed to by: —
grf

W B SIGNATURE
Jgel Bostic PRINTED NAME
HTY MechanicalServices COMPANY
6/6/22 _ DATE
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